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BASIC GUIDE ON HOW TO MAKE A PDF PORTFOLIO (without Adobe)

GOOGLE DOCS

MICROSOFT WORD

1. Sign in with your email
2. Create a blank document
3. Name the Document using the File Name
format
Use Insert > Image
5. Type up your descriptions, links, etc.
a. Generally speaking, each “page” will

include one artwork with description.

If you want to show additional detail
images, it may make sense to include
them all on one page, or to have a
central image on the first page, with
additional detail images on a second
page.
b. (tip:inserta page break (CTRL +
ENTER) after each work is covered)
6. Once you're ready to upload to SlideRoom
a. File > Download > PDF

1. If online, sign in with your email
2. Create a blank document
3. Name the Document using the File Name
format
4. Use Insert > Pictures
5. Type up your descriptions, links, etc.
a. Generally speaking, each “page” will
include one artwork with description.
If you want to show additional detail
images, it may make sense to include
them all on one page, or to have a
central image on the first page, with
additional detail images on a second
page.
6. Once you're ready to upload to SlideRoom
a. File > Save as Adobe PDF

GOOGLE SLIDES

MICROSOFT POWERPOINT

1. Sign in with your email

2. Create a blank presentation

3. Name the Presentation using the File Name
format

a. *Optional: include a title page

4. Use Insert > Image

Type up your descriptions, links, etc.

6. Generally speaking, each “Slide” will include
one artwork with description. If you want to
show additional detail images, it may make
sense to include them all on one slide, or to
have a central image on the first slide, with
additional detail images on a second slide.

7. Once you're ready to upload to SlideRoom

a. File > Download > PDF

i

1. If online, sign in with your email

2. Create a blank document

3. Name the Document using the File Name
format

4. Use Insert > Pictures

5. Type up your descriptions, links, etc.

6. Generally speaking, each “Slide” will include
one artwork with description. If you want to
show additional detail images, it may make
sense to include them all on one slide, or to
have a central image on the first slide, with
additional detail images on a second slide.

7. Once you're ready to upload to SlideRoom

a. File > Save as Adobe PDF




EXAMPLES OF CONTENT LAYOUT FOR PDF PORTFOLIO: PAGE/SLIDE
INFORMATION

How to label your
slides/pages!

1. Image of the work

2.Title of the work

3. Important details such as the
materials/medium, dimensions,

and date completed (Links can B soie t e
|

also {e] h el'e) Pge, Poplar, acrylic glaze medium, Ink photo transler, acrylic sealant, hardware
7723.5"

4. Brief description of the work. ofing 2016
i | i = o idLntim\ replicas of shipping crates with imagery reflective of ry ariginal home on one, the place |
S shou € a maximum O i
1¢

reside on the other. The twin crates are displayed together and draw on the concept of the shipping
50 words. Ate’s function to safely transport contents of value from one point to another.




EXAMPLES OF CONTENT LAYOUT FOR PDF PORTFOLIOS: DOCS/WORD
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