
SCHOOL OF ART + ART HISTORY
SELF REGISTRATION

START
MEET WITH YOUR DEGREE PROGRAM 

DIRECTOR OF GRADUATE STUDIES 

COMPLETE REGISTRATION FORMS INCLUDING 5 DIGIT 
CLASS NUMBERS AT YOUR DESIGNATED MEETING TIME

FROM YOUR FORMS YOU WILL REGISTER YOURSELF

If you have questions about these step by step instructions, please email or schedule an 
appointment with the SA+AH Graduate Office

saahgradoffice@arts.ufl.edu

mailto:saahgradoffice@arts.ufl.edu


SCHOOL OF ART + ART HISTORY
SELF REGISTRATION

MEETINGS AHEAD
AREA ADVISORS WILL SEND MEETING SCHEDULES

If you have questions about these step by step instructions, please email or schedule an 
appointment with the SA+AH Graduate Office saahgradoffice@arts.ufl.edu

Director of Graduate (DGS) Study by Area
Art History 
(MA, PHD, certificate program)

Dr. Guolong Lai

Art Education 
(MA)

Dr. Michelle Tillander

Design + Visual Communication 
(MFA)

Dr. Dori Griffin

Museum Studies 
(MA, certificate program)

Dr. Porchia Moore

Studio Art 
(MFA)

Professor Katerie Gladdys

mailto:saahgradoffice@arts.ufl.edu


Please download the Electronic Registration 
Request Form Located in the Canvas  “Art + Art 
History Graduate Advisement” Assignment space.

When Drop/Add has ended, please upload your 
completed Registration Request form to the 
Assignment Drop Box.  This file should reflect your 
final course registration.



“CLASS NUMBERS” ARE 
REQUIRED FOR 

SELF REGISTRATION.

FOR ASSISTANCE WITH
CLASS NUMBERS

AFTER YOUR ADVISEMENT, 
PLEASE CONTACT THE 

GRADUATE OFFICE



For Individual Study or Instructor Consent 
for certain classes, please download and 
complete the Electronic Instructor Consent 
Form Located in the Canvas  “Art + Art 
History Graduate Advisement” Assignment 
space.

This will require you to reach out to faculty 
for class meeting details and consent via 
email or on the first day of class.

When Drop/Add has ended, please upload 
your completed Instructor Consent form(s) 
to the Assignment Drop Box.  This file is 
submitted in addition to your Regular 
Registration Form.



CRITICAL REGISTRATION DATES AND 
CALENDARS ARE LOCATED AT:

https://registrar.ufl.edu/soc/

If you have questions about these step by step instructions, please email or schedule an 
appointment with the SA+AH Graduate Office

saahgradoffice@arts.ufl.edu

https://registrar.ufl.edu/soc/
mailto:saahgradoffice@arts.ufl.edu


SCREEN VIEW OF CRITICAL 
DATES AND CALENDARS

https://registrar.ufl.edu/

https://registrar.ufl.edu/
https://registrar.ufl.edu/
https://registrar.ufl.edu/


DGS Advisement 
Records are delivered to 

the SA+AH Graduate 
Office electronically.

These are then cleared 
for you by the SA+AH 

Grad Office for 
Registration.  Only 

AFTER this is complete  
can you register yourself

SO HOW LONG DO I HAVE TO WAIT?!?



The time between your DGS 
advisement until you can 
register yourself can take a 
week to 10 days to 
coordinate.

Because we start early, this 
is not a crisis.

You will receive an email by 
degree program from the 
SA+AH grad office that you 
are CLEARED to register 
your courses BY CLASS 
NUMBERS PROVIDED 
DURING ADVISEMENTS.



ONLINE SELF REGISTRATION STEPS

NAVIGATE WITH YOUR WEB BROWSER TO
https://one.uf.edu/

BEGIN FROM THE STUDENT SELF SERVICE
REGISTRATION PAGE

LOGIN WITH YOUR GATORLINK USER NAME AND PASSWORD

If you have questions about these step by step instructions, please call, email or 
schedule an appointment with the SA+AH Graduate Office

saahgradoffice@arts.ufl.edu • 352-273-3071 • FAC106

https://one.uf.edu/
https://one.uf.edu/
https://one.uf.edu/
mailto:saahgradoffice@arts.ufl.edu


CHECK HOLDS

The SA+AH Graduate Office can not 
remove HOLDS.  Please review the 
instructions on each hold carefully.

Contact the designated office, phone 
number and/or email identified for 

assistance with your HOLDS.



COMPLETE REGISTRATION
ACKNOWLEDGEMENTS

Holds appear here also and 
have instructions and contact 
numbers to follow for help.



The Degree Audit is a step to require you to view your 
completed courses.  Presently, you may not see an audit 
list for your graduate program.  

If prompted to view, continue or return to previous screen, 
follow the prompts to begin registering.  The sequence of 
viewing the screens will permit you to continue.



REVIEW AND ACCEPT 
ALL REGISTRATION ACKNOWLEDGEMENTS

CHOOSE “CONTINUE”



CHOOSE THE LINK FOR YOUR 
REGISTRATION TIME TO 
BEGIN REGISTRATION



ADD COURSE



SEARCH BUTTON IS CRUCIAL AND 
LOCATED AT BOTTOM LEFT
FOR CUSTOMIZING FILTERS ABOVE

EXPLORE
FILTER FIELDS

OR USE 
CLASS NUMBERS 

PROVIDED



THE CRITERIA ENTERED IN THE FILTERS 
CAN BE SEARCHED - CLICK SEARCH

JUST ENTERING PARTIAL 
INFORMATION CAN RESULT IN A 
SUCCESSFUL SEARCH

ENTER ”CLASS #”  TO POPULATE 
ALL SEARCH FIELDS



LOCATE CORRECT COURSE
CLICK “+ ADD CLASS”



FOLLOW 
PROMPTS

IF YOU HAVE A 
PREREQUISITE 

PROBLEM, 
STOP AND 
CONTACT 

SAAH 
GRADUATE 

OFFICE



IF PROMPTED TO 
CHOOSE CREDIT 
HOURS SELECT 
ADVISED AMOUNT 
OF HOURS  PER 
YOUR DGS.  MOST 
COURSES ARE 3 
CREDITS UNLESS 
STATED OTHERWISE.



FOLLOW PROMPTS FOR 
INSTRUCTIONS, RETURN TO 

ADD MORE COURSES OR 
VIEW SCHEDULE.



CONFIRM COURSE IS ADDED 
WITH DETAILS CORRECTLY 

MATCHING YOUR 
ADVISEMENT.

ADD, DROP AND 
LOG OUT OPTIONS

ARE EACH 
LOCATED IN THE 
UPPER RIGHT TO 

CONTINUE OR 
COMPLETE YOUR 

REGISTRATION



CONFIRM CORRECT CREDIT HOURS

If you are on assistantship funding, or full time 
enrolled, you should be registered for 
9 credit hours to complete your semester 
registration.  

Continue registering as you finalize your 
schedule.  You can also drop classes and add 
others if you change your schedule until the 
end of Drop/Add.



Please note that graduate students may 
consider 3000 or 4000 level SA+AH courses 
linked to graduate course numbers, space 
permitting.  Advisors can provide more 
information.

Likewise, some 3000 – 4000 level courses 
outside SA+AH may be eligible.  Communicate 
with advisors on when this might apply to you.

Graduate students cannot participate in 2000 
level classes or below.



CRITICAL REGISTRATION DATES AND 
CALENDARS ARE LOCATED AT:

https://registrar.ufl.edu/soc/

If you have questions about these step by step instructions, please email or schedule an 
appointment with the SA+AH Graduate Office saahgradoffice@arts.ufl.edu

https://registrar.ufl.edu/soc/
mailto:saahgradoffice@arts.ufl.edu


FINISHED?
By way of submitting your electronic Registration Request 
and Instructor Consent documents to the SA+AH Grad 
Office you are identifying that you have successfully 
registered for ALL of the courses listed on your Registration 
Request Form.

Courses Outside of SA+AH will need to be coordinated with 
the appropriate college and graduate office to confirm your 
enrollment if you cannot register yourself.

CONFIRM YOUR REGISTRATION AT:

https://student.ufl.edu/

If you have questions about these step by step instructions, please email or schedule an 
appointment with the SA+AH Graduate Office

saahgradoffice@arts.ufl.edu

https://student.ufl.edu/
mailto:saahgradoffice@arts.ufl.edu


SCREEN VIEW OF CRITICAL 
DATES AND CALENDARS

https://registrar.ufl.edu/

https://registrar.ufl.edu/
https://registrar.ufl.edu/
https://registrar.ufl.edu/

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28

