COLLEGE OF FINE ARTS, UNIVERSITY OF FLORIDA

STUDENT TRAVEL TO UNIVERSITY SPONSORED EVENTS

All trips to related academic courses and/or UF student organizations involving faculty and students will be considered University sponsored.  Therefore, there are policies, rules and regulations that govern all travel and the participation by students in these events.

To Department Chairs, Faculty Members, and Others in Charge of Planning Off-Campus Trips:

A.  PLANNING AN OFF-CAMPUS FIELD TRIP(S)

The School Director must approve all travel plans for trips involving students before travel plans are made.

1.  Notify the School Director as soon as you begin planning a trip, giving the

  a.  name of the event(s)

  b.  place (city, state, country)

  c.  inclusive dates of the travel to and from, plus number of days at the event

  d.  class, organization, or group that will travel

  e.  a complete list of travelers' names, UFID numbers, local addresses and phone numbers

2.  The Director should have this information at least four weeks before the planned trip.  (If all information on all travelers [including students, faculty, chaperones] is not complete at this time, list the approximate number that will attend, and present the information in number 1.e. above to Director as soon as total number is known, but not later than three working days before the scheduled departure time).

3.  All those who plan to go on the field trip(s) must sign the "Waiver of Liability and Hold Harmless Agreement" before the departure date, but no later than three working days before the scheduled departure.  In addition, students must agree not to violate the University of Florida Student Conduct Code, and sign that they have received a copy of the Student Conduct Code.

4.  If a student(s) under the age of 18 will participate in the trip, both parents or if divorced, the legal guardian, of the minor student participating in the trip must sign (as well as the minor student) the "Waiver of Liability and Hold Harmless Agreement", and the student must agree not to violate the University of Florida Student Conduct Code, and sign that he/she has received a copy of the UF Student Conduct Code.

5.  Those planning College of Fine Arts sponsored trips will include the following safety precautions: provide appropriate supervision; use well-maintained vehicles; provide competent drivers; and prohibit consumption of alcoholic beverages and use of illegal drugs.

*Field Trip:  a group excursion sponsored by a University chartered organization, or academic college, department or course for the purpose of firsthand observation, presentation or participation, as to a museum, historical place, and other institutions and sites.

B.  MODE OF TRANSPORTATION

The School Director must approve the mode of transportation for all approved trips.  The UF General 

Counsel has provided the following guidelines for travel when students are included.  Please make sure these instructions are followed.

1.  If the University (College, School, chartered organization) either provides transportation or undertakes the supervision or approval of the student's transportation arrangement, it may be liable for injuries sustained while in route.  In all travel each traveler must sign arrangements the “Waiver of Liability and Hold Harmless Agreement” before the departure date.  

2.  The University is not liable for the safety of students while in independent transit to and from College events.  Thus, when students drive their own vehicles, and the University exercises no control or supervision over the actual transportation, no liability arises.  However, each traveler must sign a “Waiver of Liability and Hold Harmless Agreement” before the departure date.

3.  Although the University (College) is not required to transport students to and from College sponsored events, when it does so, it assumes a duty to act with reasonable care in providing safe transportation for those students.  This is not to say that the University would be liable for any injury sustained while students are traveling in vehicles owned or rented by the University (College), but the University will be liable for injuries occasioned by the negligence of the University or its agents.

4.  All transportation for large groups and long distance travel (out-of-state) should be provided by chartered bus or large vans (15 passengers, including the driver), and commercial airlines.  All individuals who drive a "passenger vehicle," defined as a vehicle designed to transport more than 15 persons, must have a passenger endorsement. To obtain a passenger endorsement, an individual must have a valid commercial drivers license.  The scope of this rule includes an individual who transports postsecondary students in connection with school activities.

5.  If traveling long distances in non-chartered vans or other passenger vehicles, be sure that frequent rest stops are planned, and that one driver does not drive the entire trip without breaks.

6.  If a trip, as part of an academic course, is absolutely required for every student in the class, that is, no other option is available, extra special precautions must be taken.  Please inform the chair in these cases.  Depending on the mode of transportation and distance in travel, we may need to involve the UF General Counsel for guidance on liability issues and other concerns relevant to a proposed trip.

C.  DEPARTURE AND TRAVEL

Be sure the following guidelines are addressed before and during the travel event(s).

1.  Before departure, but at least several working days before the scheduled departure date, call a meeting of all travelers, talk about safety precautions and acceptable behavior, present copies of UF Student Conduct Code, have them sign the "Waiver of Liability and Hold Harmless Agreement" and that they have read and received a copy of the UF Student Conduct Code.  Talk about procedures that will be followed by everyone while traveling to and from the event(s) and during the event(s).

2.  If supervisor (director) will not see the total group of students together within a 24 hour period, he/she must schedule a meeting with the total group within each 24-hour period or a check may be done by team leaders, with team leaders notifying the trip supervisor (director) in charge.

3.  If when traveling by bus and a rest stop or meal break is given, be sure students know what time the bus will depart.  Do not leave students stranded.  In order to avoid this possible situation, it is recommended that the group be assigned to teams and a responsible team leader (either chaperone, GA, or older student) be assigned to each team to check if the students are back to the bus at the appointed time.  A roll call must be conducted for each break.

4.  Before departure, a list of everyone (students, faculty members, chaperones) going on the trip must be given to the director of the school (if chair is going, the list should be given to the Dean).  The list must include the name(s) and telephone number of the next of kin in case of an accident or other emergencies so notification may be made in a timely way.  Use the official form provided for this information.  

D.  POLICY STATEMENT

This is a college-wide policy on student travel (field trips), student conduct, and alcohol and drugs statement.  Many institutions around the country are formulating policies in these important areas of student life.  The policy is formulated to guard against negligence and to insure safety in every way including conduct and alcohol or drug use.

This is strictly voluntary participation.  If a student does not wish to enter into an agreement, he/she does not take the course and/or does not go on the sponsored field trip.  Some courses and instructors may provide an alternative to field trips.

The College of Fine Arts is not required to transport student to and from college-sponsored events.  When it does, it assumes a duty to act with reasonable care in providing safe transportation for students and faculty.
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