
Typography 1, letterform 
 Spring 2016 Syllabus 

 

Course Description 
GRA 2208 is a studio course, introducing the art of visual communica:on: the visual realiza:on 
of a most basic element of communica:on—THE	WORD. The history of typographic forms, 
principles of composi:on, and the expressive poten:al of type will be explored through 
readings, research, workshops, and projects. Design challenges will be approaching through 
explora:on, experimenta:on, selec:on, cri:que, and refinement. 

Course Structure 
This course will include a combina:on of textbook readings, research from addi:onal sources, 
analysis and cri:que of ‘found’ design,  in-class workshops, and studio design produc:on. 
Studio assignments will involve hand work and digital typographic design and illustra:on using 
Adobe Illustrator(Photoshop & inDesign may also be u:lized). 

You are expected to aTend all classes and par:cipate in cri:que of your own and others’ work. 
Work that isn’t presented at cri:que will be considered late. Cri:ques will provide an 
opportunity to speak in detail about concepts and ideas, to see mistakes and discuss possible 
alterna:ve solu:ons and to recognize what is working well in the project. 

Course Objectives 
This course is designed to familiarize students with formal aTributes including vocabulary and 
conven:ons of type in conjunc:on with studio work that encourages cri:cal thought and 
formal experimenta:on.  

At	the	end	of	this	course,	students	should	be	able	to:	
- Ar:culate the history and antecedents of typography and wriTen language through :me 
- Gain technical skills for digital and tradi:onal type composi:ons 
- Gain understanding of the basic principles of typography, including the selec:on and 

arrangement of type for effec:ve legibility 
- Acquire design skills for typographic organiza:on to ensure readability 
- Develop effec:ve composi:ons of text, informa:on, and visuals to enhance concept 
- Develop a keen sensi:vity to the aesthe:cs of type arrangement 
- Understand commonly used typographic terms (ie: leading, point size, kerning) 
- Iden:fy leTerform anatomy (ie: serif, ascender, bowl, ligature) 
- Use a variety of tools and methods to produce work (ie: computer, photocopy machine, 

photography, hand rendering type) 

 Course Topics 
The projects, discussions, and ac:vi:es during this class will provide opportuni:es to engage 
with the following topics: 

History	of	typography		
Typographers	past	&	present	
Typography	vocabulary,	terms,	runs	&	convenAons	
Typography	as	image	
Hierarchy	&	grid	

Course	InformaAon	
GRA 2208c | 3 credits 
FAC 112 
M & W 11:45-2:45 

Tianrui	Geng,	instructor	
:anruigeng@ufl.edu 
Office Hour:  
Mon 2:45-3:45 | FAC 310

Anatomy	of	leEerforms	
Expressive	typography	
Typography	in	the	environment	
Current	trends	&	uses
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Text & References 
Thinking	With	Type by Ellen Lupton (2nd Edi:on)—required	
The	Fundamentals	of	Typography	by Gavin Ambrose & Paul Harris (2nd Edi:on)—
recommended 

hEp://www.aiga.org (American Ins:tute of Graphic Ar:sts) 

hEp://www.typographyserved.com (Good typographic examples) 

hEp://typographica.org	(Type reviews, books, commentary) 

Attendance 
This course is a studio class where aTendance is vital: 

- You are permiTed 2 unexcused absences during the semester without consequence to 
your final grade. 	

- Each	unexcused	absence	over	two	your	Professionalism	grade	will	be	reduced	by	50%.	
More	than	5	absences	will	result	in	automaAc	failure	of	the	class.. 

- 3 tardies (more than 10 min. late) or early departures equal one absence.  
- Students over 30 minutes late to class will be counted absent.  

ATendance will be taken promptly at the beginning of each class. If you have extenua:ng 
circumstances, inform me via e-mail as soon as possible. A doctor’s note will be required in 
order to excuse an absence due to illness.  

Because cri:ques will be conducted as if you are presen:ng work to a client, any student who 
is late to a final cri:que will	not	be	permiEed	to	show	their	work, and their final project grade 
will be reflected accordingly. 

University	guidelines	for	excused	absences:	hTps://catalog.ufl.edu/ugrad/current/regula:ons/
info/aTendance.aspx 

Communication 
It is the student’s responsibility to frequently check their UFL e-mail, as this is the instructor’s 
primary method of reaching students outside of class. 

12-Day Rule 
Students who par:cipate in athle:c or extracurricular ac:vi:es are permiTed to be absent 12 
regular class days per semester without penalty. It is the student’s responsibility to maintain 
sa:sfactory academic performance and aTendance. 

Absences For Religious Holidays 
Students will be excused from class or other scheduled academic ac:vity to observe a religious 
holiday of their faith with prior no:fica:on to the instructor. Students shall be permiTed a 
reasonable amount of :me to make up the material or ac:vi:es covered in their absence. 
Students shall not be penalized due to absence from class or other scheduled academic 
ac:vity because of religious observances.  

Process Book / Folder 
You are required to keep a process book to document your progress throughout the semester. 
The process book is used for sketches, photographs, brain-storming ideas, taking notes and 
keeping other material related to this course. You will turn in this process book / folder with 
each project at the final cri:que—evidence of adequate notes and design process in process 
books / folders will be factored into overall project grade. You are encouraged to collect 
interes:ng samples of items that inspire you. 

The	process	book	should	be	specifically	used	for	this	class	only.	
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Required Supplies 
❑ Black ink pens and sharpie markers 
❏ Black and gray prisma color markers 
❏ Pencils, Metal ruler with cork backing 
❏ X-acto knife with no. 11 blades,  
❏ Tracing paper 
❏ Self-healing cujng mat 
❏ Masking tape 
❏ Access to a digital camera (cellphone cameras not recommended) 
❏ Black foam board for moun:ng as needed 

Note:	AddiAonal	supplies	may	be	needed	as	semester	progresses	

Studio Notes 
- Cell phones should be silenced before roll is taken.  
- Please eat before or aker class or during the break—not during class.  
- Clean up aker yourself. 
- Cri:que ideas, not people. 
- Always contribute construc:ve cri:cism during discussions and cri:ques. 
- Be honest. Dishonesty in any form (lying, chea:ng, plagiarizing, etc.) will not be 

tolerated. 
- Exit quietly if you need to use the restroom—you do not need to ask. 

The	use	of	cell	phones,	pagers	or	other	personal	and	group	distracAon	sources	(including	
social	networking	and	entertainment	sites,	such	as	Facebook,	YouTube,	etc.)	are	completely	
prohibited	during	class	Ame.	Do	not	text	in	class.	Anyone	found	texAng	during	a	criAque	will	
be	asked	to	leave.	

Guidelines For Craft 
BE	ABLE	TO	ANSWER	YES	TO	THE	FOLLOWING:	

- Are all corners cut square and sides cut straight? 
- Are the measurements correct?  
- Are the edges clean, no nicks cuts or dings?  
- Have pencil marks been erased?  
- Would I feel comfortable presen:ng this work to a professional working in the field? 

Deadlines 
All deadlines will be announced in class: 

- All projects and exercises are due on the day and :me given and will be considered late 
when cri:que has begun or aker work has been called for.  

- LATE	WORK	IS	NOT	ACCEPTED.	Be	sure	to	present	your	work	on	each	criAque	session	
and	show	your	progress.		

- If you are absent or tardy it is your responsibility to obtain missed informa:on from 
another student in the class. 

If the reason for lateness falls under the excused absence list, illness or death in the family, 
there will be no penalty as long as work is completed by the new agreed upon date. But 
you should always contact me prior to the due date with your explana:on. 

Grading & Evaluation 
Students will receive a detailed project sheet for each project outlining important dates, 
learning outcomes and evalua:on criteria. Projects are due at the beginning of each class 
period on the assigned due date. Failure	to	meet	deadlines	will	affect	your	grade	in	this	class. 
The final grade will result from: 
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- 75%—Sum of 4 projects (PROJECT	1:	15%	/	PROJECT	2:	20%	/	PROJECT	3:	20%	/	
PROJECT	4:	20%) 

- 15%—Sum of quizzes  & group presenta:ons 
- 10%—Professionalism (aEendance,	parAcipaAon,	adtude) 

* The project grade will result from: concept (including process book–50%), form, crak, and 
presenta:on.  

* Professionalism means that you bring requested supplies to class; complete and bring with 
you out-of-class assignments, sketches, books and notes; contribute	construcAve	feedback	
during	criAques	and	during	group	discussions; be prepared to discuss assigned readings; 
always act professionally.  

Timeliness: meet all final and intermediate deadlines. Arrive early. 
Quality / Quan:ty: exceed the minimum, seek cri:que. 
Innova:on: seek difference, not similarity. 
Community: collaborate, listen and share. 

Professionalism	will	also	be	evaluated	individually	for	each	project. 

Grading Scale 
Grades will be assigned in accordance with University defini:ons; plus or minus indicate 
performance rela:ve to the leTer grade defini:on.  

A	| 100-95         	A-	| 94-90 
B+	| 89-87          B | 86-83           B- | 82-80 
C+ | 79-77          C	| 76-73           C-	| 72-70 
D+ | 69-67          D | 66-63          D- | 62-60 
E | 59 and lower 

PLEASE	NOTE: A grade of C- or below will not count toward major requirements. 

For	more	informaAon	on	uf	grading	policies	log	on	to:	
hTps://catalog.ufl.edu/ugrad/current/regula:ons/info/grades.aspx 

Disruptive Behavior 
Be advised that you can and will be dismissed from class if you engage in disrup:ve behavior. 
Students who inten:onally act to impair, interfere with, or obstruct the mission, purposes, 
order, opera:ons, processes, and func:ons of the University shall be subject to appropriate 
disciplinary ac:on.  

The	Dean	of	Students	Office: hTp:/www.dso.ufl.edu/. 

Honesty Policy 
As a result of comple:ng the registra:on form at the University of Florida, every student has 
signed the following statement: “I	understand	that	the	University	of	Florida	expects	its	
students	to	be	honest	in	all	of	their	academic	endeavors	and	understand	that	my	failure	to	
comply	with	this	commitment	may	result	in	disciplinary	acAon	up	to	and	including	expulsion	
from	the	University.”  

The university’s policies regarding academic honesty, the honor code, and student conduct 
related to the honor code will be strictly enforced. Full informa:on regarding the above 
men:oned policies is available at the following links: 

ACADEMIC	HONESTY: hTp://www.registrar.ufl.edu/catalog/policies/students.html#honesty 
HONOR	CODE: hTp://www.dso.ufl.edu/sccr/honorcodes/ honorcode.php 
STUDENT	CONDUCT:	hTp://www.dso.ufl.edu/sccr/honorcodes/conductcode.php 

Students with Disabilities 
Students reques:ng classroom accommoda:ons must first register with the Dean of Students 
Office. The Dean of Students Office will provide documenta:on to the student who must then 
provide this documenta:on to the instructor when reques:ng accommoda:on. 

http://www.dso.ufl.edu/
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Disability	office: hTp://www.dso.ufl.edu/drc/ 

Counseling Services 
Resources are available on campus for students who experience personal problems or lack 

clear career and academic goals, which interfere with their academic performance. Find out 

more here: 

UNIVERSITY	COUNSELING	CENTER	
ADDRESS:	301 Peabody Hall	PHONE:	352-392-1575	WEB:	www.counsel.ufl.edu 

Health & Safety 
The School of Art + Art History Safety Manual will be reviewed in class. Students and 
instructors are responsible for following policy and procedures for making art safely at all :me. 
The en:re document is available online hTp://saahhealthandsafety.weebly.com/
handbook.html. All students are required to sign and turn in the signature page to the 
instructor on the first day of class. All users of the studio classrooms are expected to follow 
studio guidelines at all :mes. If you have any ques:ons, ask your instructor. 

AREA	RULES	
All users of the studio classrooms are expected to follow studio guidelines at all :mes. If you 
have any ques:ons, ask your instructor. 

- Follow all SA+AH Health and Safety handbook guidelines. 
- Alcohol is not permit ted (open or closed containers) 
- No ea:ng or drinking in the lab. 
- Shoes must be worn at all :mes. 
- Protec:ve equipment must be worn for hazardous work. 
- Do not block aisles, halls or doors with stored items or when working. This is a viola:on 

of fire codes. 
- Do not store any thing on the floor. This impedes cleaning & creates a hazard. 
- Do not park bikes in the building. 
- Clean up spills immediately. 
- Take items which do not fit into the trash to the dumpster, follow dumpster guidelines. 
- All users must follow the SA+AH Container Policy (see below). 

SA+AH	HEALTH	AND	SAFETY	POLICY	
There are 2 types of labels used in the SA+AH-YELLOW	&	WHITE. Both labels are found at the 
red MSDS box and are supplied by the SA+AH. Each is used for a different purpose: 

WHITE: All new and or used product in containers (hazardous or what might be perceived as 
hazardous -i.e. watered down gesso, graphite solu:ons, satellite containers of solvents, 
powders, spray paints, fixa:ves, oils, solvents, etc...) must be labeled within the SA+AH to 
iden:fy their contents. Labels can be found at the MSDS box in each studio and work area. All 
containers must be marked with your name, contents and date opened. All secondary/satellite 
containers for hazardous materials must be marked with content, your name and the date 
opened. All unmarked containers will be disposed of with no no:ce. 

YELLOW: When hazardous items are designated as waste. All containers must have a yellow 
label iden:fying the contents that are designated as trash for weekly EHS pick up.  

- Flammable solid containers (red flip top) must have a yellow hazardous waste label on 
the outside. 

- 5-gallon jugs must have a yellow hazardous waste label on the outside. 
- Fibrous containers must have a yellow hazardous waste label on the outside. 
- Each item in the blue b in must have a yellow hazardous waste label. 

NOTE: Hazardous Waste labels should include all cons:tuents in the waste mixture as well as 
an approximate percentage of the total for that item and must add up to 100%. Labels should 
also include the Bldg & room # of the shop genera:ng the waste along with the Waste 
Manager for your area; this is located on the SWMA sign posted at the sink or at the Waste 
Management Area. 

http://www.dso.ufl.edu/drc/
http://www.counsel.ufl.edu
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Typography 1, letterform 
Tentative Course Schedule (Lab: ARCH 120) 

 

 

Course Introduc:on 

Topic: LeTer: History of Typography / Project 1 Introduc:on 
LAB		Topic: LeTer: Anatomy & Terminology / Quiz 1 / Sketch Cri:que 

NO	CLASS	/ MLK Day 
Topic: Text: Size and Space / Quiz 2 / Process Cri:que 

Quiz 3 / Final Cri:que / Work in Class 
LAB		PROJECT	1	DUE 

Topic:	Classifica:ons, Type Families & Punctua:on / GROUP	1		
Project 2 Introduc:on / Movie:	Helve:ca 
LAB		Present Chosen Statement / Quiz 4 

Sketch Cri:que / Composi:on Ideas	
LAB	Process Cri:que /	Refined Composi:on	

Final Cri:que / Work in Class 
LAB		PROJECT	2	DUE 

Topic:	Paragraph & Hierarchy / GROUP	2	/ Project 3 Introduc:on 
LAB	Present Inspira:ons / Quiz 5 

NO	CLASS	/ Spring Break 
NO	CLASS	/ Spring Break 

Sketch Cri:que 
LAB		Workshop: Make Your Own Font / Refined Sketch Cri:que 

Process Cri:que / Composi:on Ideas 
LAB		Final Cri:que 

PROJECT	3	DUE 
LAB		Topic:	Logotypes and Branding	/ Project 4 Introduc:on 

Quiz 6 / Group Brainstorming + Prelim Research 
Audience Research + Create Persona Card / LEGO Play:me! 

Logotype Cri:que / LEGO Play:me! 
LAB		Topic:	Grid / GROUP	3	/ Work in Class 

Quiz 7 / Package Sketch Cri:que 
LAB		Builder’s Guide Process Cri:que 

Workshop: Prezi Presenta:on / Work in Class 
PROJECT	4	DUE	/ Final Submission of Process Book 

WEEK	1January 1/6

1/11	
1/13

WEEK	2

WEEK	3 1/18	
1/20

WEEK	4 1/25	
1/27

2/1	

2/3

WEEK	5February

WEEK	6 2/8	
2/10

2/15	
2/17

WEEK	7

2/22	
2/24

WEEK	8

2/29	
3/2

WEEK	9
March

3/7	
3/9

WEEK	10

3/14	
3/16

WEEK	11

3/21	
3/23

WEEK	12

3/28	
3/30

WEEK	13

April WEEK	14 4/4	
4/6

4/11	
4/13

WEEK	15

WEEK	16 4/18	
4/20
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Course Contract 
I,                                                           , have read the syllabus, understand what is wriTen, intend 

to abide by these policies, and will earn the appropriate grade according to my work, efforts 

and aTendance for the spring semester 2016. 

Signature ______________________ Date ______________


