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VISUAL METHODS & PROCESSES

COURSE DESCRIPTION

This course introduces students to design processes, methodologies, and 
communication theories in order to foster the relationship between content 
and meaning. Students will learn the fundamental processes that explore 
complex problems in art and design. This course will also teach fundamental 
principles of design and their applications.

COURSE OBJECTIVES

• Effectively manipulate the elements & principles of two-dimensional design
• Develop inventive concepts using various problem-solving strategies
• Speak and write critically about personal & peer artworks, 

as well as propose alternatives
• Research an idea and develop a way to make it happen
• Define basic design principles and terms (line, shape, texture, 

figure/ground, typography, color)

* Computer software is a objective of this course. There will be brief formal 
software instructions, but students are encouraged to experiment with digital 
methods and to take the tutorials listed on the recommended material section.

COURSE TOPICS

How can one influence the way a design is perceived? How can one help people 
learn from a design? How can one enhance the usability of a design? How can 
one increase the appeal of a design? How can one make better design decisions?

REQUIRED MATERIAL

• Book Universal Principles of Design (Rockport Publishers) 
by William Lidwell, Kritina Holden & Jill Butler 
New Paperback 2nd Edition copies can be found by US$ 16.99 on Amazon 
Also available at the UF Library

• 1 Sketchbook, 1 ink pen, 1 pencil

• Access to computers with Adobe Illustrator, InDesign and Photoshop CC

INSTRUCTOR Daniel Leonardos A. de Souza

E-MAIL danleonardos@ufl.edu

OFICE HOURS W 1:45 pm - 2:45 pm, Grad Studio (FAC 310)

GRA 2111

CREDITS 3

TIME: T/R 8-10 (3 pm - 6 pm)

LOCATION FAC 112 (T) & ARCH 120 (R)

SPRING 2016

* Any additional material needed will be discussed in class.
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RECOMMENDED MATERIAL*

Adobe softwares tutorials: layersmagazine.com

Illustrator tutorials: vectuts.com

Lynda.com Tutorials

InDesign CC Essential Training (2015) with David Blatner: goo.gl/z7E4jW

Illustrator CC Essential Training (2015) with Justin Seeley: goo.gl/tGJQeF

Photoshop CC Essential Training (2015) with Julieanne Kost: goo.gl/RO8r8x

*Additional supplies may be needed as the semester progresses.

PROCESS BOOK

This is a collection of your progress both in and out of class. You are encouraged 
to record anything interesting in your journal as you see fit. The postings can 
include sketches, photographs, type in interesting places, designers, thoughts, 
concepts, ideas, process and much more. These process books or journals 
will be counted towards your class participation (under Professionalism), and 
ultimately your final grade. This sketchbook will help you build ideas, improve 
your concepts, or revisit old ideas. Your process notebook will be checked after 
every submission, in order to help observe your process and concepts .

ATTENDANCE

Attendance is mandatory. You are permitted 3 unexcused absences in the 
semester without penalty to your grade. The Professionalism Grade will be re-
duced by 25% per every unexcused absence over 3. The 6th absence will result in 
failure of the class. If you have an illness or death in the family, please contact the 
instructor as soon as possible. Please view the University of Florida’s Attendance 
Policies for more information:
catalog.ufl.edu/ugrad/current/regulations/info/attendance.aspx

EVALUATION & GRADING

LATE WORK

Late work will only be accepted if contact was made with the instructor prior 
to the due date with an explanation for why the work will be late. If the reason 
for lateness falls under the excused absence list (illness or death in the family), 
there will be no penalty as long as work is completed by the new agreed upon 
date. If the reason is an unexcused one, work will be lowered one letter grade. 
Late work will not be accepted if there was no prior contact with instructor.

A 100–95 4.0

A- 94–90 3.67

B+ 89–86 3.33

B 85–83 3.0

B- 82–80 2.67

C+ 79–76 2.33

20% Project 1
25% Project 2
30% Project 3
20% Professionalism*

C 75–73 2.0

C- 72–70 1.67

D+ 69–66 1.33

D 65–63 1.0

D- 62–60 0.67

E 59 or below 0

A grade of C- or below will not count toward major requirements.

More info: catalog.ufl.edu/ugrad/current/regulations/info/grades.aspx

* Participation, motivation, collaboration, 

and consistency in written components 

and presentations.

http://layersmagazine.com/
http://vectuts.com/
http://goo.gl/z7E4jW
http://goo.gl/tGJQeF
http://goo.gl/RO8r8x
https://catalog.ufl.edu/ugrad/current/regulations/info/attendance.aspx
http://catalog.ufl.edu/ugrad/current/regulations/info/grades.aspx
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STUDIO NOTES

Cell phones should be silenced before roll is taken (not just turned onto vi-
brate). Clean up after each class. Be courteous and offer constructive feedback 
to your peers. Remember to critique ideas, not people. Exit quietly if you need 
to visit the restroom during class – you don’t need to ask. 

STUDENTS WITH DISABILITIES

Students with disabilities should first register with the Disability Resource Center 
at (352)392 8565 or www.dso.ufl.edu/drc by providing appropriate documenta-
tion. Once registered, students will receive an accommodation letter which must 
be presented to the instructor when requesting accommodation. Students with 
disabilities should follow this procedure as early as possible in the semester.

ACADEMIC HONESTY POLICY

The university’s policies regarding academic honesty, the honor code, and stu-
dent conduct related to the honor code will be strictly enforced. Full information 
regarding these policies is available at www.registrar.ufl.edu and www.dso.ufl.edu.

HEALTH & SAFETY (SEE APPENDIX)

This course will adhere to the School of Art + Art History’s Health and Safety 
Policy. All students are required to submit to the office the SAAH Health and 
Safety Student Signature page. The handbook and signature page are located 
at saahhealthandsafety.weebly.com/handbook.html.

APPENDIX J (GRAPHIC DESIGN)

All users of the studio classrooms are expected to follow studio area rules at 
all times. If you have any questions, ask your instructor.

• Follow all SA+AH Health and Safety handbook guidelines (the handbook 
should be reviewed by your instructor and can be found at: www.arts.ufl.
edu/art/healthandsafety)

• Follow the SA+AH Satellite Waste Management Chart in the classroom 
and other health & safety guidelines posted for your media

• In case of emergency, call campus police at (352) 392 1111
• File an incident report (forms may be found in the SAAH H&S handbook, 

the SAAH faculty handbook and in the main office.) Turn completed forms 
into the SAAH Director of Operations within 48 hours of the event

• Alcohol is forbidden in studios
• Students not in the Graphic Design program are not allowed to use the 

studio facilities without permission from instructor
• Be community-minded and collegial
• Recycle paper, cans, and reuse other materials. Throw away trash. Do not 

leave food lying around
• Do not use spray adhesive in the studios or in the building. There is a 

professional and safe paint spray booth in FAC-211A for your use
• Shoes must be worn at all times

http://www.dso.ufl.edu/drc/
http://www.registrar.ufl.edu
http://www.dso.ufl.edu
http://saahhealthandsafety.weebly.com/handbook.html
www.arts.ufl.edu/art/healthandsafety
www.arts.ufl.edu/art/healthandsafety
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• Protective equipment must be worn for hazardous work
• Do not block aisles, halls or doors with stored items or when working. This 

is a violation of fire codes
• Do not store anything on the floor. This impedes cleaning and creates a hazard
• Clean up spills immediately
• Take items which do not fit into the trash to the dumpster, follow 

dumpster guidelines
• Follow the SA+AH CONTAINER POLICY (see policy below)

There are 2 types of labels used in the SA+AH – yellow and white. Both labels are 
found at the red MSDS box and are supplied by the SA+AH. Each is used for a 
different purpose.

White

All new and or used product in containers (hazardous or what might be per-
ceived as hazardous -i.e. watered down gesso, graphite solutions, satellite con-
tainers of solvents, powders, spray paints, fixatives, oils, solvents, etc…) must 
be labeled within the SA+AH to identify their contents. Labels can be found 
at the MSDS box in each studio and work area. All containers must be marked 
with your name, contents and date opened. All secondary/satellite containers 
for hazardous materials must be marked with content, your name and the date 
opened. All unmarked containers will be disposed of with no notice.

Yellow

WHEN HAZARDOUS ITEMS ARE DESIGNATED AS WASTE.

All containers must have a yellow label identifying the contents that are des-
ignated as trash for weekly EHS pick up.

• Flammable solid containers (red flip top) must have a yellow hazardous 
waste label on the outside (top)

• 5 gallon jugs must have a yellow hazardous waste label on the outside
• Fibrous containers must have a yellow hazardous waste label on the 

outside (top)
• Each item in the blue bin must have a yellow hazardous waste label

Note: Hazardous Waste labels should include all constituents in the waste mixture as 
well as an approximate percentage of the total for that item and must add up to 100%.
Labels should also include the Bldg and room number of the shop generating the waste 
along with the Waste Manager for your area, this is located on the SWMA sign posted 
at the sink or at the Waste Management Area. 

COUNSELING & WELLNESS

Resource are available on campus for students who experience personal 
problems or lack clear career and academic goals, which interfere with their 
academic performance. Find out more information at
www.counseling.ufl.edu/cwc/Default.aspx, (352) 392 1575;

University Police Department: (352) 392 1111 or 911 for emergencies

http://www.counseling.ufl.edu/cwc/Default.aspx

